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l. Introduction
il:'ffi;#y based arrd market oricnted curriculum lbr "Acc.rttrrti.g Applicati

J..^^ ^.-^ln.,ohlp rrrnrltfnt

ililiJll"dxIi ", i.,r, o, i*u'tir)': i', 
1'"P::1 i:,fl"::'^: :ll*"J:?l:,-'liiul

ilr'.ilI; i^,i,r,r r.^"*r"Jg". skirrs and. attitudct [li]:l l":[:::?::'ilg.:::i:l:,:ilJ,ffi ;' ;;;;il ;i .o'" p.,.ncics tney *'i l l rravc opponLr. i t)i *o]. 
]]'tf :_.:']lll:I',

and selt'-employ'r.,.rt ,i',,..,ugi., whic6 the!' ri'ill gcncratc,.incotnc lbr tlrernselves a

.u.n,rully coltiibute irr the soci,r-ccongmi': clcvcllpnterrt o1'tftc natiotr'

2' Aim :- e^ --^.r.,n^ ^,,.^r^.,ohtr. Accitttnti'l'he rnain airn of this program is to prodLrcc ernployablc hLttran rcsoLlrccs lll

Application operatioll who-coulcl provide financial application (conrpr'tter solirvarc) servi

in tlre gOvernment. serni govcrlllllcllt ald privatc orgartiz'atictns as rvcll as alsil crcatcs I

ernp I oYmerlt oPPortu n ities'

3. Objectives
AftJr completion of training' the trainees will be able to:

l. Maintairr all kind of accounting. billing arrd balance shect preparation arrd

generationtlrroughTullv,I;aclandSrr,oslikCompLltcrso{.trvarcs
Z. ipply y'allt, or t,it'f n St,utik solirvarc in all typcs of accottrttings'

4. Desr:riPtion
nur'.#'.Ju* i, based o, the job rcquired to be perlbrr,ecl by prol-essiotral accountatrtt

, - ,,[- .-

;',],il;;i;;;oi;;'.r.'r'hc course is designcd ro equip rrairrccs rvith basi,; knorvledFc
, r' 'r'r^^ r^^^^.- ^t^[.,.

and skills of the field orr basic spccific firrar-rcirrg application lrarrding"fhe lesson.Ilafrs

^^^.-:^+^ ^rr ^,-,-r,-nn qcnnrrnrirrrr fcafrrres arrd sDccilrc application opcratioll in ditt-ct'$ttt
consists ol. conrrron accounting t-catures and spcciiic application opcratiorl in dift'c'drrt

---, 1..
,ffi,;, ,,^,' :i:riir. l:act or ir.vastik .,r'rr1-,.',1.,' sott*'arcs ri'hiclr arc [rcing trsccl ['1'

' :- - .t-^,,..^,f.,^J,...
profcssional accountatlts lll Puirr public arrd Priprivatc oftlccs" Alicr tlrc trairtirrg. thc gradtratcs
prolcsSlonal accountallts lll Puurr\- arru ]'trvcrr! :1",':-',"',."-
will bc competent enouglr tbr nrairrtairring all kind ot'accot"ttttitlgs in a snla|t a

prof-essional manner.

5. Duration
The total duration of the course cxtends ovcr

practical hours ol'the lcssons'

160 hours. lt covcrs botlr the theorl'

6. Target GrouP _.-, :.^.r:.,i.r,,^r. ;h
The target group for this trairrirrg progran'r rvill be all.intcrcstccl individrrals in thc lre

specitic corxputer application: *iL'"dr.utiorral prercqtrisitc of trritritntttn l2 ( l0 r 2) pass

,p4* 4**t d9. #,.
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8.

9.

7. 'I'arget location
1-he training can be organized in any part ol'the country.

Group Size
'l'he group size of this trainin-q program will be maxinrunr 20. proviclecJ a
resourccs to practice the tasks/conlpetcncics as specilied irr this cr.rr.riculurn.

Medium of Instruction
'l'he rnediurn olinstruction tbr this prograrl rvill be Ncpalior l:nglish or botlr.

I 0.Pattern of Attendance
Trainee should have 90 percent attenclance c-luring the training
certificate.

12.!)ntry Criteria
Individuals rvlro nreet the tbllorvin-u criteria rvill be. allorvcd to L.nter this curricu
program:

' Minimrtnr.l2 (1012) class pass irr []usirress Managcnrcnt u,ith arrrple knorvledge
of accounting system
Nepali citizen
Minimurn of l8 years of age
Should havc basic knorvledgeof MS winclows. MS word arrd [:xcel. Internet &
I:mail harrdling

o Should pass entrancc tcst.

l3.Instructional Media and Materials
I'he following instrrrctional tnedia and rnaterials arc suggestecl fbr rhe cflective
and demonstration.

o Printed Media Materials
Assignrnent shects. (lase studies. llanclouts. Inlorntation shr-ets. lrrdividual training
packets. Proccdurc slreets. pertbrrnance Check lists. 'l,extbooks 

etc.

. Non-projectcd Media Materials
Display, Models, lrlip chart, poster. Writing board etc.

I l.F-ocus of Curriculum-l'his is a competctlc5'-t"rersed curriculunr. 'l'lris curriculurl crlphasizes op coprpeten
perfornrance. 75 pcrcettt til'ne is allocated Ibr thc practical pertbirnance arrd remaiping
percent time is fbr related technical (theoretical) knorvleclge. So. the rrrain fbcus rvill
on perlbrmance .lthe specified competcncies in the curriculurn.

,9 r'* NZt {-
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'"ffi
o Projectcd Media Materials

Opaquc pro.iections. Overhead trarrsparencics. Sliclcs ctc. I

I. Audio-Visual Materials 
I

Audiotapes. Films. Slide-tape programs, Vidco discs. Video tapes ctc. 
I

I. Computer-Based Instruction:ll Matcrials 
I

(Cornputer-ba:;ed training, lnteractrvc vidco etc.). 
I

I

I

14.'l'eaching l.,carning Mcthoclologies 
I'ilre rnethods o1'teachings lbr this prograrn rvill bc a conrbinatiorr ol'scvcral approachcs.l

Such as lllustrated [,.ecture. Croup Discussion, Demonstraticln. Simulation. Guidcd 
I

practice, Practical experiences. Fieldwork and Other lndcpendent lcarning. 
I. 'l-lreory: [.,ecture. Discussiorr. Assignrmerrt. Oroup r,vork. 
Io Practical: Dernonstration. Observatiotr. Guided practice and Selt:practice. 
I

I

I

l5.B'ollow up Provision 
I. F'irst follow up: Six nronths atier thc complction of thc prograrr 
I

. Second follow up: Six nronths atter thc corrpletion ol'the flrst fbllow urp I

. F'ollow up cycle: ln acycle o1'one yearalterthe conrplction ol'thc secorrd lollou,l
up lbr live years. 

I

I

t

l6.Students Flvaluation I

r Continuous evaluatiorr ol'the trainecs' pcr(brnrancc is to bc dor.rc b1, tlrc r...t"t1.c|
instfLrctor/ trainer to ensrlre the prolicicncy ower caclt c<ttrtpctcttcl,, uttrclcr c!rclr arci 

lt>l-
the wlrolc coursc. I

. Related technical krrowlcdge learnt by trainebs r.vill bc cvaluatcd through rvrittenlot'

oral tests as per the nature in the institLltiorlal plrase ol'trainirrg. 
t

o Trainees must secure minimunr marks ol'60 (sixty) percellt in an avcrasc ol- b$tlr

\heoq and Pract\ca\ eva\uat\ons' \
o The entrance test will be adrninistered by the conccrttcd trairrirtg instittrtc' 

I

I

t?,1'rainers' Qualification (Minimum) 
\

\

. Bachclor in Management rv\t\r tta\n\ng\n rc\ated acc.t\n[\lg up!\\ctt.\1 \

' Cood to*'''u''ituliut und instructional skills

o 'fhree Years'expcrience in rclatcd llcld - -:'-:'''
o One month rclatcd accottntirrg applicatitrrt trl'lrrlrrrS'

-n ,tl A\



activity of tlre task perfbrmance using question and answct'tcchrtiqucs.

3. Repeai 2 fbr the claritlcatiorr on trainccs dcnrand il-ttecessary'

4. Perforrn f'ast dernonstratiorr ol'thc task'

22.Practicc the tasks throtrgh demonstration
l.ProvideopportunitytotraineestohavcgrridcdpracticC.
2. Create environmerrt lbr practicing the dctnotrstratcd task pcrfbrrtrancc.

3. Guide the trainees in each and every step ol-task pertbrt-nance.

4. Provide trainees to repeat and re-repeat aS pcr the nced to bc proficient ott tlre

given task Perforntance.
5. Switch to anolher task demonstration if arrd only traitrecs devclopcd proficiency

in the task performance.

23.Other suggestions to the'['rainer
l. Apply principles of skill training.

2. Ailo;aie 20o/otime for theory classes and 80% tirlc tbr task pe rlorrttattce rvhile

del ivering instructions.
3. Apply principles of learning relcvant to thc learners' age laroup.

4. Apply principles of intrirrsic motivatiorr'

5. Facilitate rnaximunr trainecs'involvement irr lcarning arrcl task pcrtbrntartcc activiti

6. llstruct the trainees on thc basis of their existing lc-vel ol'krro*'lcdgc. skills arrd

attitude.

24.Certificate Requirements
'Ihe training institute rvill provide the certitlcate ol"'Acctlunting r\pplica

Operator" to those trainees rvho successtirlly contplctc tlre prescribcd coursc

conducted evaluation.
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26.Course Modules - Part l: Prolessional Accounting Concept

-l'lris part is designed as a cornrl'ron module to all accounting applications as a prcreqLrisitc. Onc"-
the trainees acquire skills and knou,ledge ol'accclurrting systenr in business enterprises ancl

soventmcnt accor;ntirrg s)'stem in Ncpal. can select anv accolutting applicatiorr lbr the cfllcient
and prornpt accounting s)'stem lirr thc organizaticlrr tlrcl'will u,ork in tlrcir carecr progrcssion.
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ffi
Specilically. it works as a foundation of llrrarrcial managcrnctrt in orclcr to conceptually

in the ovcrall perlbrrrance.

Unit l: Profcssional Accounting Conccpts

(Common for all accounting applications)

SNo. - Skills
I L,xplain accounting term

2 lixplain debit credit rrr

J Explain nature of

4 Maintain l]ooks of acco

5 Preparc voucher and irr

6 Preparc adjustment ent

1 Post ledgers

8 Prepare fi rtarrcial state

9 Prepare salary account

l0 Prepare flxed assets

ll

i--
Prepare invcntory acco

Prcparc ta.ration accoLt

business

*-inof .,giei

----; "-

Llntrng

ments

accoulrt Process
Mcrils
I)roccss
Mcrits

nt

I

,-ryLaa\-_ _/
<---*----/^

Br,qrrre
&Tflryft 0 4"4* {

'l'hcora: l0 hrso Practical: 30

!!q!etq4-xrg,\-leqse
ii. t, 

" 
i ti 

""i: 
nttac-co Jnt i ng--

Mearrings
Irn portarrcc

[)ctl n itiorr ol' crcd it
[)cl'irr itiorr ol' dcbit
1-ypcs ol' ru les

!Ipo1t_a1qc ol'1qtcl 
_

Definitiorrs
1'ypes
NatLrrc

[)c ll n itiorr s
'l'1,pcs

I m portancc
[)roccss
Mclits
PiJ.est

_Mcrits
Process
Mcr!L9

Process
Merits
['roccss
Merits
Proccss

Merits

(i.

tnu" \\1)



This module is designed to prepare trainees to appJy't'ally (Enterprise Ilesource ptatfornr =
l}'lttllt^lt:"-1jll all kind ofiaccounting rvr,.*'i'1 ,r,.'igunization rrrc rraininp eracrrrare *,i,join as his/her profession as an accounruni." 

JJrrurrr rrr trre orgalllzatlon the training gradrrate rvill

Unit 2: Tatly (ERp) Accounting Appticarion

_f f_el,n:-: IQ*h-r:s, r,1ag!iga!._J*Q hrs

I nsta I I rany (n, i"ipiiic iie-.o r."e p i, ti."i* iapplication

Create company
-edit
-display
-shutdown

Create chart of accouniing
-groups
-ledger
-categories
-cost center
-edit
-di
Perfo rm accou n ti n g V;r;h ;;, Gies-*-
-payment voucher
-receipt voucher.
-journal voucher
-sales voucher
-purchase voucher
-contra voucher
Extract report
-trial balance
-balance sheet
-protit and loss account
-cash flow
-receive and payrnent
-daybook
-cash and bankbook
-ledgcrs
-transaction list
-budget and control
-bank reconciliation

llclatccl KnotuGOge
Iieatures o l' application
Ilrand
Procedure
I'unctions
l,ioCci'
'l'5'pcs

ljunct ions
Merits
Denrerits
Process
'l'ypcs

Irunctions
Me.rits
l)e nr crits

l)elln ition
Process
'['1,trtcs

Furrct ions
Merits
l)enTerits

D;iiliri;i
Proccss
'l'ypes

Functiorrs
Merits
Dernerits

\

a&'Y ftrr

"ffir27'Course *lodures - pari'2 (A): 'r'aily (riltp) Apprication

l.

S.NO. Skills
I

I
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i;.iicr.m inrrentorf i.port I ncti,rition
-group I lrr.ocess-items I

| 
'l'ypes

-godaun I rrunctions-units I Merits
-voucher entries (supply and consumption) | t)emerits
Iixtract Reports of-:

-Stock slrmmary
-Stock age
-Godoun
-item

Perform pry.olt a".rr;ti;g
-create departments
-create positions
-create stafl'detail
-create data entry

" .9_19?!9 _Y9 11 -cl t 
gt:_er r ry_

Oencrate invoicc (iiiii;si
-create sub-ledgers
-prepare invoice

Import and export tally data
-inrport data
-export date
-print outputs (report, vouchcrs, payroll, daybook

Backup and restore taily data
-backup tally data
-restore tally data

Conrl uct Ocpicciation accou nting
-deflne ratc
-deflne assets

Proccss
'l'ypcs

Irurrctiorts
Merits

-P9se!1e
Procc.ss
'l'ypcs

Irunctiorrs
Merits
Denrcrits
P,.;c.ii--
'1',y,pcs

Irurrctiorrs
N4 cri ts

I)cmcrits
Proccss
'l-vpes

Irunctions
Merits
Derncrits
I'iocci.is
'['ypcs

_l:unc-tions

Apply short cut kcys

Note: Irollow thc user manual of thc rclatect accounting apprication.

n
,.V 
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Del'inition
Process
'['vpcs

ljurrctiorrs
Merits
I)emerits

6

7

8

9
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2&Coorse Modih _ Pzn 2 (B): Snastik Aeeorrnting .\ppli,r(rug .rpllliclttion

:_']l**;, r"irr.fffi;ffi,fl?:j::3rv Swastik Apprication i,, the oro,the organization thev

will work;n tutureftei.ffiffi,#|ff m applv Swastik Apptication iprepare trainees to handle rhe o^^^..-.. 
:areer as an accountant. -fhe 

nrrrn,Prepare trainees to handre ,1" ;".;r;ilj*'ot"tt as an accountanL fhe prrp*.'ori;"#:tJ?J,l',:'Accounting Applicatron in fn1n.^..:^.. ,^^-^-tYtt"m effectively and cfficienrt, hr, ,,^^,..: ^
Accounring eppricatioi ;;ffiil,Ilil# e ffic ien tly b-r rp;l.ri,;;;rli,[
Unit 3: Swastik Accounting Application

Skills
'l'heory: l0 hrs., praclical: J0 hrs.

Introauceilih t[ J r"a iu i." ;G;p,[, rt,;

+r_-<-

Perform Pinanciai A."rrrting
. Sales arrd purchasc. Air.tight secrrr.itv
.l)eflnitioni
. Process
.lnrportance
. Merits and demcrits

fi::l [,|ffk 
voucher. Journal. credit Note and Debir

[:::,,?i?llj]:,0 Book. cash Bank checkrist. Bank
I.'inal Accounts - Uoth in .1.and 

Ilorizontal fbrmatsProfit & Loss and natance s;.;;;; fi,. of Dare basis.
I,:.J:r, 

cra I c u tat i o n s, rJ or h 
",, ts ; ;,; ;;.rl n d Doc Lr m c. rr t

iJiX,,i il';)::t;;"''n or I'-Lr,d and Sub-redger Anar.vsis
and 

"Sub 
ilo*;.;;:count 

Group wise. sub cioup'*,;;'"
l-edgcr / Sub-leduer
M,,,;-c;;;;;l;'f,il:;: tl'iff i; ;-'i'l,.ili;,,.. 

r,, a,c,
Document lrriniing

r4 E: dq
;^a

a

a

a

___"--%

,7 z?V-aa
iT,NAtr-t,q<qrG

ffi 'g



\ffi
l!.b

k$
Perform Manufacturing InventorY

. tlill of Material Systcm to dcfrnc Raw nratcrial dctails tbr

l"irrished Coods
. Irinished Coods Receipt and Return

r lnventory Issue on the basis o1'llOM
o Cost Centre lvise lnventory Issue.

. Assembly Managernent Systern at the 'l'inre of Salcs /

Purchasc
o Auto lnventory lssue on thc basis of IIOM
. Auto Production Vouclrer on the basis of Salcs.

. Cost Centre rvise lnventory C'otrsunrptiorr lleport
o Production / Corrsurnptioll Report on the basis ol'Cost

Centre. Prodrrct, Product Croup and Srrb Croup Wise.

o Cost Centre Ledger &elrort ____-
Create accounts of receivable and payablc

. All Custorncr / Vendor I{eport on tlte basis ol'Area.
Agerrt. Account Croup arrd Srrb Croup Wise

. Customer / Vendor Ledger with Prodr.rct. Ad.iustnrqrt.

Credit Note details
. Part) L,edger in Multiple Currencies.
. Customer / Vendor Outstanding Reporl with Credit Lirn

Over Lirnit. Credit Days Clver Days
. Customer / Vendot' Agcing rvith Irixcd ancl Variant Slab

optiorl
. Custorner / Vendor Recorrciliatiorr Systcrn
. Customer / Vendor"*- Receipt / Paynrent Register
. Customer / Vendor - Debit / Credit notc Rcgistcr

1 ,--Custgliet 4!elylil Repon.
Produce MIS Reports

. Cash Florv / Net Position ot'Ftrnds

. Product wise / Custonrcr Wisc Gross Prolitability.

. Monthly / Daily- Sales / Purchase C'omparison Rcports

. Monthly l.edger Analysis Rcport.

. Sales / Purchase Arralysis reports

. Profit & l-oss / []alancc sheet orr Datc to Datc basis.

. Multi Company Merged [,edgcr. P[. and Balancc Slrcet

. Cost Centre wiq-LQqlgg'"np1!o_1-$alysls,

D.*.6t fi*xirt. n itlirg svir",

Docunrent Dcsigner rvith l"ont. Sizc and ltragc
F'lcxiblc'fax Group Delining and Billing
l'ax / Retail lnvoicing Systcnr

!ry ! U{y-. r !1[q [$ry_g -!ll ]li t l Llg-l.Y_! tc rx . _

. ^0 li>t+ N- Vr.r':

. [)cllnitions

. Proccss

. lnrportatrcc

. Mcrits artd denrerits

. [)ellnitions

. Proccss

. I rrr portatrce

. Merits and demerits

.l)clirtitiorrs

. Proccss

. I nr portattcc

. Mcrits and de nre rits

.I)cllrritiorrs

. Process

.llrportance

. Mcrits arrd derrrerit



Creare ,"dK.*irg Sy.r._ _ _]. Data BaCkUn 
.---'b vJJ.urtI _ I r:_.-.-..-_ _. Dara [;;;# 1 

. process

. Data ,*rlrir, desira.r nar,^ zrr . I ' lrnportance

. Dara lmoorr ,.",.,jt1'-tl.Path(Date wise) / ' Merits r,ld-d.rl.rit,
/ 
. Dara rrnporr ,ru, nr",iirdln 

(uarc u,ise)

/ wisc) 
"r'r r rturrr /\llotl1er compan,v / desired path (l)ate

i : [i,:1t.,i:JH]:'-1il]1",i,,, t,r,,r1, Modu,es
/ . Derete ltare Mrsr.r"' ;;,;:?:.iil untry Modures

_ r_Auditorsroc1. ;_ q,"li: ;;f[i,:,'ed Masrers



ffi; @'use, Wiser-Vom; mt- Wise I
Action Date Wise
Audit Trial Reports tbr Modificatiorr and

Year Errding
Cornbo ltenr [.Jtility

4-u!9_!ry_q!t9ry- h!_!tg 9,t lllllp:ll q!'tro !1_..9!pl

Note: l'ollow the lJser's Manualof the relatcd accounting application

29.Course Module - Part 2 (C): F'ACT Accounting Application

'l-he module is designed to preparc trainees to applv IrACI- Accountirrg Application in

organization as they will r,vork irr firture as thcir prol'cssional carccr as an accountant. l
purpose of the module is to prepare trainces to handle the accounting systerl eftectively a

efliciently by applying FAC'| Accounting Applicatiorr in {bllorving lessons:

Unit 4: FACT Accounting Application
'l'hcory: hrs 10, I'}ractical: .10 h

_ _. _ ski[[s
Introduce with FACT Application
. Online updatc

No duplicate entries
Real tirne computing power
Great specd
Multi-currrency
24 month accounting period
I'l istory ol' transaction
Multi-user document
Multiple bank accounts
Multiple rvarehouse
Consolidatcd accounts
Multiple company report
Data import
Document designer
Auto numbering
PowerfuI tiaud detcction systcrlr
t-Jpdates and upgradcs
lntel lective technology

_ System requirefent
. Install FACT Application
. Single user
. Wirrdows NT
. Novel Netware

Ilclaicrt Knon,lirlgc
.l)cllrrition
. l:cat rrrc
. lmportarrce
. [)cmcrits

Definition
Feature
lmportance
Dernerits

: Ul{q*_s !x pegr to pcc

0
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-,,rgct.A



f

. Security group. Password
. Days
. Post dated entries. Modification of {)/Os. Language selection

Define.y.t., 
"rniirfi. Starting date. Ending dates. lnstalling date. No code mode. Account code tvoe. 

__Vendor code
Create_pl ild As[ foofr. Profit and loss account. Cash book number. Contra account. Unrealized gain and ln"". B,nk ;;i;:;';,.i:l;:;ff:Hnt (bank)

' Opening t,o.IJ. (prolit/loss)

; ltolinS a/c (protit/torr; 
' '"""'

:_ Stock below ininimunr
Lreate sales system. "lrade debtlrs a/c lnraster control). Sales a/c (rrrasier control). Sales retunt a/c lrnastcr.a,,r,,.ott. Salcs a/c (r"rrrbillcO O.f i""r"'o Ol.f. Sales debtors a/c (trnbillcjO.jJ..y 

order)
: ,',:1*,g.btors.a/c t_erin uiorlirr 

v!rr ('

:_ Unrealized gainlloss a/c
rrepare Invoicc. Number
. l,edger code. Sign

Dcv

Category
VA'f
Protitability
Excise including Mllp
rormula

a sgp!l.*sj

I

Un'-ft?
sv t'Y4*;

Det'iniiion
Ireal u re
Intportance
Dernerits

Definition
Feature
lmportance
Dernerits

oeririitiirir
Ireat u re
lnrportance
Dernerits

Dc-f rnirioir
ljeat u re
lmpor.tzrnce
Denrerits
b;r-riri"n
lreatu re
Int l'lortancc.
I)c.merits

Dtiili1[n*-
Feature
lmportance
Demerits

rffi#
d;rt" ,r". uccurnts rvith -ffi-



rr"d; *Ait"i:t (,"ili.i.oiiiio t j

Purclrascs a/c (mastcr control)
Purchases return a/c (nraster control)
Purchases a/c (unrealiz-ed deIivery ordcrs)
'l'rade cred i tors a/c (un rea I i zed gai rr/loss)

. Unrealized gain/loss a/c

. lnvoice terms
Perform Miscellancous
r Activate audit trail
. Activate auto complete
. Product discount
a

a

a

O

a

a

a

a

a

O

Custorner cred it control
Currency
Sales tax code
Code percentage
Stock valuation
Account
State central
I"orm
Type
Register title

Set systcm configuration
. Activate flush
. Date tinre in report
. Date fbrrnats
. I_.anguage
. Nehvork type
. Number lbrnrats
Install new account
. Create company a/c
. Open a company
. Modify a company
. Delete a company

Restoratir:n
Irr itials
Data disk drive
Name of a/c
Address
Start name

. lncome tax number

. lnstall AR/AP

I _ h;-t.d_l rg'nph {3tC __

Spccify report footer
. Reporl footer

a

O

a

a

a

a

T18,9 r-
W'ta

l:catu rc
I rlr porlancc
I)crlcrit s

rlctlrritioii-
l-'eatu re

I nrportance
Demerits

nltirriilorr
lrcatu rc
l nrportancc
Dcrlcrits

Dellnition
[]eattr re

Irnportarrcc
Dcnrcrits

Process
I nlportance

Pq'rgrtr-

l'.y[)

rffi#
^HS



Detinirion
l:eatnre

Importance

Dcrnerits

Defi;i,'rio,1 -
Ireal u r.e

Irnportancc
Dcrlerits

. . 
.....Crr-_CllOll

i -i D".,ril;;*:Sr-Qrr:sr einrenancen"nn.Jo., iln f I -:LIll [a I n tenan ce

' cur. ,;;,; numbering t.t,.n,.--
. Document
. User
. Category
. Mode
. Len$h

ffr#dffry:r#;2ln r q'la I' qre-{r ). Coding,r.r.rri'
- "'.',6 J(r ucrure 

/ oct;ritio,
: ::jI.*,:t:'T /Fe'a,,rrc: i;:iljtfft:lr. lff;:ll:,,..
n;#X,:*_eirqEl' t. a g er / Dc.nrer.irsp"Fi9;,r;;,lj;lil"-Jc 

i

: itio.Lrut"ur.l rn..t / ,lfiJ}:, | &L groups

: :::^;r:ff: /ll:ffi;f:.,". Cash /llank book. LUrrencV
. Cash/bank co<re. lnitial
. Cash book

: ?:rl.r minimum balance. Alt GL code

Note: Follow the User,s

Opcning balance ol,ci., uoi o i,; ;;;,*,f,T;j 
a I redgcr

Manual of the related accounfing application.

30.Course Modu
rr" rii;;p;ffi,$ Part 3: Governrnenls Accounting System (Cornmon

l'his rnodule is dcsi

; iu ffi rnltii:+ ;;iffi : fi ?j ;r:
ioin the *;;,;;;':,1,.,:'J,:'. or the rnodurc is

to the trainec,s usinu

,k,, 
o rv r e d s e ;, *. ; ; j l[t,,"_# Jf ijlj ii,llill;ro prepare rhc furure accoulranrs l; ;; il.the'
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Unit 5: Government's Accounting (common for ail Apprications)

'l'hcory'; l0 hrs, I'ractical: 30 h

Perform GoN Accounting
-create bank cash book
-create budget sheet
-create expenditure statement
-create Office of Auditor General (OAG) Forms

3l.work Based Lcarning (common for ail apprications)

l'he.rnod.ule is designed to provide arnple of opportunity to trainees to expose in the real rvorld
::ll :,, l,,e 

gra r pai oi ;il;;; ;;; ; i;;. fi ffi ::'id ,J'"";"J Jl,ffi 1,1i]
he trainees r,r,ill

!,',it^t:,": ^o:''::':.,::i'l;l1i:"t 
or 

,sovernm.,1 oni..r-'r,,,0..." rr* :i;; ffi;,:ffi :;
:j:::f:,:j.::i.:::l th1 

accoultiig appricario,, rr,./r,u";l;;;; i,, 
'u,i,,i,J*,,',iili",,X]

rnodule is common to ail trainees who f,ave undergon. ,i,,.oug-h ;;;; ;;;,;,;;i;;;0, ication.

unit 6: work llased Learning (common for ail apprications)
'f hcon,: N/A, Practical: 40 h

Skills

ffi

Well-equipped computer lab with adequate space I (No.)
Well-furnished class roorn with adequate space I (No.)

lffice room equipped with modern fbcilities I (No.)
Principal room equipped with nrodern l.acilities I (No.)
Two Toilets (Male and Fernale)

| ry.yut"i! xr""1q,tg.
I Dcf rrrition
I I'ro..r,
| 
'lyp.t

lFunctiorrs

I ucrits
I Dcrncrits

I 
n"trt.,l Knorr tcrtgc

I

undcr supcrvi-sor)

32.Physical F'acilities & Norms

be rvell illurninated and ventilated wirh f'ollowing tacilities:

1'he theory class rooms slrould have at least area of r0 scluare f'ect per trainee ancl in tl

;:":fllfl I-SlT:lj *,,:,:"Tl^:];,0:!,,,1,: t'eet pe,r rrainccs. An trrc roo,,]s and raboratory shou

a

o

a

a

a

a

a

a

Cantecn

Store

Entertainnrent taci I itics

a ft''o v"$ tr

Skills

Work llased t,earnin[ lpiaciice in" iiic 
-rcal 

situatiin
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ining Materials (Iror 20 trainces group) & Nornrs
I

f 
euantit.v 

i 
,l.cntrrivc 

Co.st pcr itelnr

I i (as per currcnt market

_tA;n INrs rsO

I ecessary 
/tt

l

34. Consurna blc .l.ra 
in r

Description

$n Orire

flffi'*l.(prin

,ffi
33.Equiprnent 

unO .r,offi
tr:rinees group) & NormsDescription r====-*

_ 
'I'entative 

c.osi- -
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